
 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How to set up your Google “G-Mail” account. 

1.  On your Google 

home page, click 

on “Mail” to the 

upper left of the 

screen.   If you’re 

wondering what a 

“Google home 

page” is, you 

probably need to 

set one up.  See 

the “How to set up 

a Google Account” 

tutorial. 

2.  Click on “Sign 

up for Gmail” on 

the lower left of 

the screen.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4.  Click here when you’re sure all your info is the way you want it. 

3.  Fill in all the blanks. 

Use the 

password 

you chose 

when you 

created 

your Google 

account. 



 

 

  

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.  Click here to go right to your G-Mail account. 

G-Mail has some 

really helpful features 

listed here. 

 

This one is really 

useful in helping you 

track correspondence 

with your clients and 

prospects 

This is the URL to use 

when you want to 

sign in directly to 

your G-Mail account 

without signing in to 

your Google home 

page first. 



 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to write an email to send to 

someone. 

These are your first official G-Mails, and this 

is where all of your emails will show up. 



 

 

 

 

 

 

  

  

 

 

 

 

 

 

 

 

 

You can see any new messages that come in to 

your G-Mail account from your Google home page. 


